OUT OF SESSION MEETING POLICY

POLICY 1.7
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CONTEXT

The Prevocational Medical Assurance Services (PMAS) committee meeting dates are pre-planned for
the year ahead however a number of issues may arise which requires immediate action/resolution in
between scheduled meetings. On occasions like this an out of session committee meeting will be
held.

SCOPE

This policy applies to all PMAS committees and for the purposes of this policy “committee” will be taken
to include the prevocational accreditation committee and any other working group, etc. that may be
formed from time to time in order to deliver PMAS functions.

SUPPORTING DOCUMENTATION

1. Out of Session Committee Meeting Process 2.13

PERFORMANCE MEASURES/KPI

1. 100% of out of session committee meetings are managed according to this policy

Policy contact officer: Quality Assurance Officer

Prevocational Doctor Accreditation Manual — Section 1 16



